MENWITH HILL STATION (MHS)

Parent Teacher Organization (PTO)/Boosters

BYLAWS


ARTICLE 1

Duties of Officers

SECTION 1: 

The president shall:

a. Preside at all scheduled MHS PTO/Boosters support meetings 

b. Serve as an ex officio member of ALL committees except any official  nominating committee(s)

c. Coordinate the work of officers and committees of this MHS PTO/Boosters in order that the Objects may be promoted

d. Perform other duties as may be provided for by these bylaws, prescribed by the parliamentary authority, or directed by the board of directors or executive committee

SECTION 2:

The vice-presidents and booster liaison shall:

a. Act as an aide to the president

b. In their designated order (first vice president, second vice president, booster liaison) perform duties of the president in his/her absence or inability to serve

c. Perform such other duties as may be provided for by these bylaws, prescribed by parliamentary authority, or directed by the president, the board of directors or the executive committee

The first vice president shall also:

a. Assume the position as membership chair

b. Record and keep current membership lists

c. Form a committee to encourage MHS PTO/Boosters membership

The second vice president shall also:

a. Assume the position of ways and means chair

b. Oversee all ways and means sub-committees

c. Coordinate with treasurer all fund raising activities

SECTION 3:

The secretary shall:

a. Record the minutes of ALL meetings of the MHS PTO/Boosters

b. Submit minutes to Resource Management Financial Committee (RMFC)

c. Be prepared to read the records of any previous meeting

d. File all records

e. Have a current copy of the by-laws

f. Maintain a membership list

g. Perform such other duties as may be provided for by these bylaws, prescribed by the parliamentary authority, or directed by the president, the board of directors, or the executive committee

SECTION 4:

The treasurer shall:

a. Have custody of the funds of the MHS PTO/Boosters

b. Maintain a full account of the funds of the MHS PTO/Boosters

c. Make disbursements as authorized by the president, executive board, or the MHS PTO/Boosters in accordance with the budget adopted by the general membership

d. Have checks or vouchers signed by two officers

e. Cause to be kept full and accurate account of the receipts and disbursements in the books belonging to the MHS PTO/Boosters

f. Provide a full written financial statement to the board of directors at each meeting.

g. Forward an annual financial report to the Resource Management Flight, Services at the end of each PO year (1 April – 31 March)

h. Perform such other duties as may be provided for by these bylaws, prescribed by the parliamentary authority, or directed by the president, the board of directors, or the executive committee

ARTICLE 2.

Elections and Voting

SECTION 1: 

Officers shall be elected by ballot in the month of April for the following school year.

SECTION 2: 

The vote shall be conducted by ballot.  When there is but one candidate for an office, the ballot for that office may be dispensed with and the election held by voice vote.  A majority vote shall be required for election.

SECTION 3:

The following provisions shall govern the qualifications and eligibility of the individuals to be officers of the MHS PTO/Boosters:

a. Each officer shall be a member of This MHS PTO/Boosters

b. No officer may be eligible to serve more than two consecutive terms in the same office

c. A person who has served for more than one half of a full term shall be deemed to have served a full term in such office

SECTION 4:  

Officers shall assume their official duties following the close of the meeting in June, in which they are elected, and shall serve for a term of 1 year or until their successors are elected.

ARTICLE 3

 Dues and Fees

SECTION 1:  

Members are required to pay yearly dues, in the amount determined by the general membership on the 1st of May prior to the current year  

SECTION 2:  

There are no other fees associated with membership of the MHS PTO/Boosters

ARTICLE 4: 

Standing Committees

SECTION 1:  

Only members of the MHS PTO/Boosters shall be eligible to serve in any elective or appointed positions

SECTION 2:  

The standing committees of the MHS PTO/Boosters shall be:

The Executive Committee shall:

a. There shall be an executive committee of the MHS PTO/Boosters, the 

Membership of which shall be the elected officers

b. Special meeting(s) of the executive committee may be called by the president or upon written request of members within seven (7) days notice to each member of the executive committee

c. A majority of the executive committee shall constitute a quorum for the transaction of business

The executive Committee shall:

a. Transact business referred to it by the board

b. Appoint standing committee chairs and members

c.   Approve the work of the committees

d.   Act in emergencies between meeting of the board

e.   Make a report at each board meeting

f.   Take no action in conflict with any action taken by the board of directors

Other standing committees include:

a. All ways and means sub-committees

b. Other permanent committees formed during the school year

c. The board of directors may create special committees, as it may deem necessary, to promote the objectives of the MHS PTO/Boosters and carry on the work of the MHS PTO/Boosters.

                                                             ARTICLE 5

Finances and Taxes

SECTION 1:  

Expenditures:

a. Only funds, which are allocated for an activity or event and pre-approved by the board of directors, will be spent

b. Checks written for MHS PTO/Boosters sponsored events/activities/or expenses shall be signed by two members of the executive board

c. The board of directors may authorize expenditures up to $500 for any given activity.  The General Membership must approve requests for funds exceeding $500

SECTION 2: 

Fund Requests:

a. Any member of the MHS PTO/Boosters may submit a fund request for approval

b. When a fund request is approved, the requestor must use the funds or provide an invoice for payment, within 45 days, or the request becomes void.  An extension for up to 30 additional days may be applied for.  The original receipt or invoice must be provided. It will be copied and returned, or paid by the MHS PTO/Boosters, where applicable

     c.    When the request is for a per student subsidy, a copy of the fund request approval  

            and signed Funds Received form, will act as receipt

     d.   The board of directors may authorize expenditures up to $500 for any given  

      activity.  The General Membership must approve requests for funds exceeding

      $500

SECTION 3:  

Financial Reimbursement:

a.
Time Limitation:

        Any member of the MHS PTO/Boosters who had been authorized to spend funds                                             behalf of the MHS PTO/Boosters must turn in a re-imbursement form and receipt within 45 days of the purchase or be denied reimbursement.

b.
Lost Receipt:

            In the event that a receipt is lost, the board of directors can vote to reimburse funds for up to $50.00.  A lost receipt statement must be submitted, approved and signed by 3 members of the board of directors for the funds to be reimbursed.

SECTION 4: 

Taxes: 

The MHS PTO/Boosters will follow guidelines set forth by the Internal Revenue Service for our type of not for profit organization.

The organization is established exclusively for the charitable, scientific, literary, or educational purposes within the meaning of section 501 (c ) (3) of the Internal Revenue Code or corresponding section of any future federal tax code.

ARTICLE 6

 Insurance Coverage 

Full liability insurance must be kept by the MHS PTO/Boosters by an authorized liability insurance provider, except in the case where a liability waiver is granted by the base commander.

ARTICLE 7

Awards/Gifts

SECTION 1:

Awards to students will be:

a. An all class competition 

b. An all grade level competition

c. An all school competition

d. All awards are to be predetermined and voted upon by the board of directors and/or general membership.

SECTION 2:  

Awards to teachers will be:  

Given to those teachers who participate in activities or events awarded to winning classes if they are the teacher in the winning class.

SECTION 3: 

Gifts provide by The MHS PTO/Boosters will be given:

a. To welcome new staff members

b. Teacher appreciation week

c. For appreciation to volunteers

All gifts for any event shall be predetermined and voted upon by the board of directors and/or general membership.

Under the Joint Ethic Regulation and the federal Standards of Conduct, such gifts given to federal employees by a non-federal entity because of their position must not be in the form of cash, cannot exceed $20.00 per gift, and cannot exceed $50.00 in total value per year from one source.

________________________________________       ____________________

Kathy Townsend, President 2007-2008                                     Date

______________________________________      ____________________

Sandy Carter, First Vice President 2007-2008                             Date
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